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CASE COLLECTION FORMATI 

Submitted Grade 

On date 

HOD Engg 
Signature Assigned Tol be Assigned 

To 
tems 

completed by 
date 

to Date 

NA 
File Received By oat 

NA NA 

Raiat| 
Aioha 

Survey 

Preparation 

A- Very Good, B - Satisfactory, C - Average, D- Poor, E - Extremely Poor 

File Returned to 

HOD Engg. 
unprepared due to 

Proper documents not received, Survey not done properly, O Survey Form not 

properly filled, Market survey for rates is not properly done, ldentification is not 

clearly done, Measurement is not properly done, D Photographs not clearly taken, reason 

Selfiel Owner or owner representative photo not taken, 0 Owner/ owner representative 

signature not taken, D Google Map not taken, Survey summary sheet not filled 

In case File is returned by the 
preparer- HOD Engg. 

comment 8& Signature 

O Minor defects in the survey hence approved for preparation with waning to 

Surveyor. Report preparer to collect the missing information on his own. 

O Major defects in the survey. Survey has to be done again. 

GENERAL DETAILS 
1. Proposal or Ref. No. 

2 Type of Service 

3. 
Valuation Report 

Bank Type of customer O PSU NBFC Corporate 

D Private client O Direct client through Bank O Company 
PN Mce (DEST), KolluAtA 4. Bank/ FV Organization 

Name &Address 

5. Case Allotment Offcer Name Contact Number Email Id 
Fees paying party Details AKHILECH 

HA 
II14P0951 mec Go4) 

Pnb Co' 6. Case Type ECase for Fresh Account Case for existing account/ 
customer 
Paymentwill be paid by 

7. Fees Details Amount of Fees Advance Amount if any 

AS PeR FEt STRUTTURE EHBank DCustomer 
8. Billing Details Billed To Party Name GSTIN 
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CASE DETAILS 
Name of the Industry/ 

Account 
Type of Property 

en triol land I Brild 
Small Manufacturing Unit, l Medium Scale Industriat Unit, o Large Scale 

Industrial Plant, Very Large Scale Industrial Plant 
Ownerl Applicant Details Name Contact Number Email Id 3. 

ubondn Rsy |9)o3912341 1 
SuQn 1392 

maI Co 
4. Account Name 

Plant Address PADoharea, Se leah Nagar, P0 - uanganoY 5. 

6. Who will coordinate on site 
for the site survey 

Name Contact Number 

tALlet. Io tauko) 
7. Preferred time of survey Date Time 

Documents Received (Any 1. Ownership Documents: Sale Deed, D Power of Attorney, O Wil 
one ownership document and 

approved site plan/ map is must) 

8. 

Relinquishment Deed, D Transfer Deed, o Conveyance Deed, 

Allotment Letter, D Possession Letter, Agreement to Sell, D Mortgage 

Deed, O Indenture of Mortgage 

2. Map: Cizra Map, Sanctioned Map, Site Plan 

3. Project Approval Documents: a Factory Registration, Memorandum of 

Understanding with the State Govt., D Industrial Entrepreneurs 
Memorandum, Environment Clearance, O Fire NOC 

4. Any Other document: TIR Report, Old Valuation Report, O Plant & 

Machinery Inventory Sheet, Fixed Asset Register, Building Area 
Statement, DCLU Document, n Detailed Project Report, DInvoices of the 
Major Equipment's, Daily Performance Report, TEV Report, LIE 
Report, D Production data of last one week, D Plant maintenance log, O 

Copy of last paid Electricity Bill, Copy of municipal tax receipt 
D Any other. 

5. No documents provided: 
9 Special Instructions if any 

10. I agree to pay the amount mentioned above for the preparation of Valuation Report. I agree that 11 not put pressure 
on Valuer fim to distort any facts and would not try to infuence any member or official of the fim in the ill spirit or 
vested interest and to benefit any individual or organization by any means ilegitimately. 
Customer Signature: 
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IMPORTANT INSTRUCTIONSS 

FILE PREPARER TO START PREPARING THE FILES ONLY AFTER ENSURING THE STATUS OF ALL 
THE BELOW POINTS IS cOMPLETED. FOR ANY EXCEPTION PLEASE BRING IT INTO NOTICE OE 
SENIOR GENERAL MANAGER (OPERATIONS), OTHERWISE PENAL ACTION WILL BE TAKEN 
AGAINST THE FILE PREPARER. 

Please do not accept the case if you do not have proper documents. 
Understand the nature of Industry before moving for survey 
Study the Plant Inventory sheet or FAR properly before moving for survey 
Firstly please take & study the current applicable ownership documents of the 

property which needs to get surveyed 

Mark the Ownerl Areal Boundaries mentioned in the ownership documents with 
bold florescent marker pen before moving for the survey. During site survey if any 

difference is found in the above fields from the ownership documents then please 

contact the owner immediately to know the reason for the difference. 
ldentify the Property clearly by matching the boundaries and area mentioned in 

the property papers. 
Check whether Building Measurement Area is given in the Map or if they have any 
Building Area sheet or if self-measurement has to be carried out before moving 

for survey. 
Take Google Map location. 

5. 

8. 
9 Take one photograph of the property along with abutting road. 

10. Take nearby photographs of the Property 
11. Check Jurisdiction Municipal Limits & Ward Name. 

12. Fill the details in the Survey form and tick the appropriate option clearly 
In case customer is found providing misleading information to you or trying to 

influence you by money or cash then immediately report to the Management &| 

Bank. 

13. 

S.No. CHECKLIST STATUS 

1. IS PURPOSE OF THE ASSIGNMENT UNDERSTOOD CLEARLY 

2. IS WORK ORDER/ EMAIL/ CESA FORM FORMALITY 

COMPLETED 
FOR PRIVATE CASE OR FOR FRESH CASE 50% ADVANCE IS 

oNt Taktr 
5. 

RECEIVED 

IS DOCUMENT CHECKLIST PROVIDED TO THE CUSTOMER 

S.NO. CHECKLIST STATUS 

1. Check nearby prominent landmark 

2. DO CLEAR IDENTIFICATION OF THE PROPERTY 

3. Match the boundaries of the property and its directions with the help 

of compass or sun direction 

Do sample measurement 

CHECK IF ANY BUILDING VIOLATIONS DONE 

Click muitiple proper photographs of the property from inside-out 

7. Take selfie with the available representative 
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Send Google Map location at maps@kassociates org 

Check municipal jurisdiction 

10 Check Main road name & width and its distance from the subject 

property 
Check Lane width on which property is located 

Check any defects or negativity in the property 

13. cONFIRM PROPERTY RATES LOCALLY 

4 CHECK NEARBY DEVELOPMENT 

SPECAL INSTRUCTIONS 
1 Ounng Sunvey please follow the blocks mentioned in the plant layout and clearty mention the 

details of each block Use separate sheet wherever space is not adequate in the form 

2 Durng survey piease keep P&M inventory sheet in hand and cross check the machines from 

the list 

3 Mention type. height & area of shed of each block clearly 
4Take photographs of the machines including its machine plate. 
5 in case machine is not in nunning condition then test the condition of the machine by moving its 

lever. pulley and check oil condtion 

SURVEY GRADING MATRIX 

PARAMETERS/ CRITERIA GRADE 
In case all the points below are done properly, timely with full care and diligence 

1 Survey started with proper work order and knowing the source of payment 
Survey done with proper documents. 

3. Done complete homewor 

before moving for the survey. 
4. Chosen corect survey form as per the property type. 

All fields of Survey form are properly filled. 
6. All site special observations and negative and positive factors are clearly mentioned. 

7. Self& client signatures taken on survey form. 
8. Property rates information properly taken, mentioned and verified. 

9 Site rough sketch plan made. 

10. Proper photographs taken. 
11. Selfie with property taken. 

12. Selfie and owner photograph with property taken. 
In case of 3 minor mistakes in any of the above points except Point 1, 2, 3, 4,6, 8, 10, 11, 12 but all the 

points are covered. 
in case of more than 3 minor mistakes and any 1 major mistake in any of the above points and if any points 

are completely missing except Point 1, 2, 3, 4, 6, 8, 10, 11, 12. 
In case of1 major mistake or missing of any 1 point out of 1,2, 3,4,6.8. 10,11, 12 
n case of more than 1 major mistakes or missing of more than 1 point out of 1, 2,3, 4.6,8, 10. 11, 12 

and studied the documents properly with highlighting the main points 

5. 

B 

C 

Note (Survey Grading Matrix): 
1. For special assignments like LIE, Stock Valuation, etc. where till date survey format is not 

specified or released, in such cases point wise site observation report has to be submitted by the 
Surveyor duly signing it properly. Without signed Site Observation report, Point 4 will be 
considered as not done and will fall under Category E 

2 Similar Grading Matrix is issued for Case Collection & Report Preparation as well. 

Note (Overall Grading Matrix): 
1. In case cient reports any careless mistake in the report for which revision has to be done in 

the report then in that case Grading Matrix may be revised and Grade E will be awarded. 
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INDUSTRIAL PLANT SURVEY FORM 
FCR INDUSTRIAL PRPERTS ONY 

Date 1f1o Fie No RMAMNCR Tiene 

GENERAL DETAILS 
nn uma cktLe v Name e Surveyow 

Prapety shown by Owne Director Compamy Represent ative rN one wa 

available Property is kockexd survey could nc be done rom inside 

Name Contact No 

990 3 42 31 

Survey TVpe Full survey (insikde out with approxirnate measurenents & 

photographs). 1 Full suvey (inside-oaut with approimate sample 

random measurements & photographs). t Half Survey (Approximate 

sample random measurements from outside & photographs). Oniy 

photographs taken (No measurements) 

Reason for Half survey o only Property was locked, Possessee didni't allow to inspect the 
phatographs taken 

property, NPA property so owner was hostile and survey couldn t be 

carried out, o Under construction property, Very Large iregular 

Property, practically not possible to measure the entire area 

OAny other reason: 

How Property is ldentified OFram schedule of the properties mentioned jn the deed, Fram 

name plate displayed on the property tdentifed by the owner/ owner 

representative, Enquired from nearby people, ldentification of the 

property could not be done, Survey was not done 

6 Type of Industry Small Manufacturing Unit, Medium Scale Industrial Unit, O Large 

Scale Igdustrial Plant, Very Large Scale Industrial Plant N 
Property Measurenent 7 Self-measured, d8ámple measurement only, No measurement 
Reason fo no measurernent Property was locked/ sealed, ti Owner! possessee didn't allow it, ci 

NPA property so didn't enter the property, Very Large Property 
practically not possible to measure the entire area1Any other Reason 

9 Purpose of Valuation +1 Value assessment of the asset for creating collateral mortgage 

t Periodic Re-Valuation for Bank, Distress sale tor NPA AC, 
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For DRT Recovery purpose, For Insovency purpose, [i Capital 

Gains Wealth Tax purpose, Partition purpose, fi General Value 

Assessment, I For company merger & amalgamation purpose, 

For any other purpose 

10 Type 
of Loan 

o e de esled, as|TT L, I1 Tem Loan, fi CC Limit enhancement, Cash Credit 

Limit, Industrial Loan, Business Loan, (1 NA 

11 Loan Amount 

OWNERSHIP DETAILS 
SUAN dCi{NTIfJC INO TRUM E7S {QvIMEN 

9ubnata Ro 

Name of the Industry 

2 Legal Owner Name's 

3 Property Purchaser Name 

Plant Address under Valuation A,Phoia, sodlen, NagY 4. 

5. Present Residence Address of 

the Owner/ Director 

5. Property constitution Free Hold, Lease Hold 

LOCATION DETAILS 
1. Adjoining Properties East West North South 

(Match R with papers with the help 

of compass or Sun direction and 

also confim it with nearby people) 
2 

DRoowAa 
Da Le B/ pcP c 

Nageueha Blon 

Property Facing East Facing, D North Facing, o West Facing, D South Facing, D 

North-East Facing, South-West Facing, South-East Facing, 

North-West Facing 

3. Landmark 

Opposuë cto ipaa 4. Ward Name No. 

2 Zone Name 
6. Main Road Name &Width 

5. 

Name Width Distance from property 

Sekou oad 3oft 2s0w 
Mukar Pabawou Sanu, 9ofF 

7. Approach Road Name & Width 

8. Are proper road facilities 
Yes, No 

available? 

9 Type of Approach Road 
DBituminous, Metalled, Cement concrete, 0 Concrete paver block, 

Brick khadanja, n Mud surfacing, D Broken potholed metalled road, 

DNo proper approach road available, Very narrow approach road 

towards the property 

Page 6 of 17 



Within well-developed notified Industrial area, Within averagely Location characteristics 

maintained Industrial area, nWithin un-notified Industrial area, [i Within 

Main city r Within city suburbs, Within urban developed Area, i 

Within urban developing zone, Within urban undeveloped area, 

Within urban remote area, Within commercial area, Within 

Institutional area, Out of municipal limits, no civic infrastructure 

available, oWithin rural village area, i In interiors, Within Backward 

area, o Within Remote area 

11. Classification of the Locality o Urban developed.er Urban developing, o Semi Urban, D Rural, 

Backward, a Industrial, D Insttutional 

12. Location consideration Corner Plot, D 2 side open, 3 side open, 0On >30' wide road, 

Near to Metro station, D Near to Market DNear to Highway, Entrance 

North-East Facing, Ordinary location within locality, D Good Location 

within the locality, Nomal Location within the locality, Average 

Location within locality, O Poor location within the locality, Property 

towards end of the locality, DAny other 

13. Is Plant part of notified 

Industrial Area? If yes then 
O Yes,r No 

name of Industrial areal estate 

& goveming authority 

managingit. 
14. Proximity to civic amenities School Hospital Market Metro Railway Station Airport 

2u S 
15. Any new development in 

surrounding area 

16. Jurisdiction limits Nagar Nigam, Nagar Panchayat, Gram Panchayat, Nagar 

Palika Parishad, Area not within any municipal limits 

Name: 17. Jurisdiction Development 

Authority Name MDA 
OArea not within any development authority limits 

18. Municipality/ Municipal Name 

Corporation Name 
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PHYSICAL DETAILS 
As per Titte deed As per Map As per site survey ad Area 

8 84 a 2 Kata t2chattau 
C S mortgage dee t challak 

Any conversion to the land use Ner cyai la4 
Land Type Solid, O Rocky, Marsh Land, Reclaimed Land, Waer logged 
Shape o the Land Square, D Rectangular, D Trapezium, Triangular Trapezoid 

Iregular, D NA 

Leve of Land On road level, Below road level, Above road levet, NA 

NomaB frontage, D Less frontage, Large frontage, NA 

Yes, D No, No relevant papers available to match the boundaries 

Frontage to depth ratio 6 

Are Boundanes matched 

DBoundaries not mentioned in available documents, Very large land 
parcel forming mutiple lands so not possible to match it with papers 

Clear independent access is available, Access is available in 
s Independent access 

availabie to the property 

sharing of other adjoining property, No clear access is availabie, D 

Access is closed due to dispute, O Land locked 
is property clearnly demarcated 

with permanent boundaries? 

10 

TO Yes, No, Only partially, Only with Temporary boundaries, 
is the property meged or 

coliuded with any othe NO 
property 
is complete property 11 

wut ee worf mongaged with the Bank 
under valuaion or only portion 
of it? 

12 Property possessed by a the 
time of survey Owner, 1 Vacant, 1 Lessee, f Under Construction, a Couldn't be 

Surveyed, Property was locked, Bank sealed, Court sealed 13. Current activity carried out in 
the property Industrial Vacant, ) Locked, 1 Sealed Any other use. 

egtie rem 
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BUIL DINGL cONSTRUCTION/ UTLITY DETAILS 
Bu up property in use Under construr.tion, No construction 
As per Ttle deed As per Map As per site survey 

epqprd shout odadlP:to) 
wn 

Buit up Area 

RCC 

Shed 

Buikding Type RCC Framed Structure, Load bearing Pillar Beam coumn, 

Ordinary brick wall structure, i Shed mounted on Iron trusses & Pillars. 

i Scrap abandoned structure 

Appearance' Condition of the 
4 Internal i Excellent, n Very Good, Goodtr Ordinary. 

Building Average, I Poor I1 Under construction, ti No Survey 

External Excellent, Very Good, t1 GoohLOrdinary. 

Average, Poor t Under construction 

OVery Good, Average, Poor, DUnder construction 5 Maintenance of the Building 

6 Age of Building/ Recent 

Improvements done 

Maintenance of the Building O Very GoodNAverage, D Poor 

Any defects in the building OMaintenance issues, O Finishing issues, Seepage issues, Waer 
8. 

supply issues, D Electricity issues, Structural issues, Visible cracks 

N in the building 

Any violation done in the Construction done without Map, Construction not as per approved 
9 

property Couust 
Map, Extra covered without sanctioned Map, Joined adjacent 

Coumonta 

plove Pla urGProperty, 
Encroached adjacent area illegally 

10. Bourdary Wall (Only foP OYes, No, a Common boundary wall of a complex 

individual property) Running Mtr. Height Width Finish 

SoD w Plale 
11 Garden/ Landscaping O Yes,No, D Beautiful, o Ordinary 

Den Ground, lIn Basement, 
On stit 

12 Parking facilities DAvailable within the property 

O Not available within the property On road, Acute parking9 

problem 

13 Special Comments if any 

NOTE: Use table below to mention the individual building/ shed blocks details. Mentioned Type of 

construction (RCC/ Corrugated GI Shed Mounted on Brick Wall or Iron Pillars& Trusses/ Cougated 

Colored Gl Shed Simple GI Shed/Simple Tin Shed), Height & Area of each block in the table below 
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Total Floor Year of Type of Structure 
Area in Block Building 

Name Slabs/ wise construct construction condition 
Sq ft 

Floors height ion 

Aponag 242 s 
tor 

GrtdG. 2d 
Pov 

T2 . 
3. flor sbstos clid h e berlor he o 

Phe beuuidy G+1 to)ad 

Page 10 of 17 



e ete 

teryN ite 

Whhe ET rastake 

FirFgtrag yaterm 

N RKs VWakng in 
the iart (Manaarna 

Skiltd Uraskiliet 

i the adequate skiled 

bo avaiabie in ths ares 

tor the sutyect industry? 

Powe S4pply aangements WBE Pet n the Piant (Sactoned 

Rd Kw and Unts 
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LAND RATES INFORMATION DETAILS 

forTmation on the basis of the factors like Area locatio, Property location, Floor level Gather 

Pasition, Frontage. Width of lane/ road in front of the praperty, Nearby development 
e 

Demand & Supply condition in nVery Good, Good, 1Average, 1 L.ow 
the Market for such properties 

2 At what True rate Owner Year of 

bought this Property purchase

| Purchase Price 

3 Minimum Rate in the locality 
4 Maximum Rate in the locality 
5. Local Infomation gathered during Site survey (Minimum 2 enquiries are must) 

1. Name Sunaji Pabo (Deale) 

8 366au%0 
Contact No. 

12IS taka/Kat (leridads Sale Purchase Rate 

Rental Rate 

Comments pEte e piopouy & locald at l2u * Kou 

soueened piope 

ayah Muxberjee (Peale). 2. Name: 

Contact No 
Sale Purchase Rate 

Rental Rate 

Comments plapobyu Hoe an ds bLaat a 
pie.s lo tscesm P 

3. Namee 

Contact No. 

Sale Purchase Rate 

Rental Rate 

Comments 



CASE NO 

UNDERIAKIMG BY THE GAS TOMER 

awmgerty is kr, Me . rot of. ewkee a he ifomatsn e ated e 

tetof me k 

ceatira Mh erotessior.OSE Aet sit lt eat MNahatios mpet an 

e 
pos/tsle for 3 

r de to the tatse irnfor TtoE, i atso. urdertake ati ave aive a sash rkin E 9 nter 

Rh ARBOCkates to inftuence. the Value of the Propert tavor any audiv iaal ar orssaniaatton and h same 

nat aCcepted or ashed by the member o RK Assotiates Ay such act ttt leat to sancattation af she atserlat 

prepared by R.K Ass ociates with forfetting of the fees annd be compte efy responsibla for tgercaRBions ant 

iega actons tahen for 

IMPORTANT. We have not authorized am of our Surxexor te take Cash or kind tom the custormerss in ar 

situation In case Suryeyor or any member of R.K Assoc.iates ass far any money or kind ram gou then kirnh 

please inform on number 1.2PP9597597. Or Yaheation grosess.s.re.sringent.and hava mutipte check acints 

to ensure oTeci & emror free.reports to heesg tte endina aensx.tat. free. in.sase Surreyot ciaims hat he oultt 

bE able to arbiRrary effext. tthe Yatuaton fiaures untairty5 I 9.9irament.A need then be is making.a 

faiae claimte you.and w regent Yow to complaint ash st immediatety on. he nmeer aroricled abor 

Name 

Signature 
Mobile No: 

Date: 

UNDERTAKING BY THE SURVEYOR 

Iconfirm that I have carried out the Survey of the property properly as per the fair protessional 
best practices and 

Vatuation & Survey poticy guidelines issued by the organization. I have not taken any cash or kind from the 

Customer or given the customer any wrong or false information or have made any tase claims for arbitrary 

providing the Propenty 
Valuation as per one's need o requirement by distorting the tacts. In case at any point of 

time it is found thatI have done any kind of fraudulent activ ity in this case and misled the company then i 

understand its legal consequences 
and appropriate penal action which company can take against me. Aisa in 

regard to it any monetary or reputation loss will be recovered from me by the company. 

Au)sban Po Surveyor Wame: 

Signature: 

to-fot Date 

CASE NO. 
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UNDERTAKING BY THE PREPARER 

tnat S Valuatio 

idelines isSued b 

ion Report is prepared as per the fair professional best practices and Valuation &Survey 

by the organization. I also confirm that without any personal interest, partiality or 

rked on the Valuation work of this case. Rates adopted for the asset is based on various facts, 

lected from the site came to my knowledge during the course of the assignment and I have taken 
pndtice 

1 

have 

work 

forts to review & confirm this datal information from all different angles using my prudent approach 

ov biasedness or pressure. I have prepared the report based on true facts &information as per best of 

w dedge & case facts. I understand that any false information provided by me will lead to the incorrect 
all 

sincere 

efforts 
to 

revies 

hout a 

knowle 

my 

valuati 
ion report and l'd be solely responsible for it and will bear the losses which will be put on the Company in 

form of monetary or reputation loss by its client or statutory bodies. 

I also undertake that lI did not come into any influence by the customer, Bank representative (officer or agent), 

colleagues, coworkers or any other person to arbitrary change the Valuation figures or facts unethically or 

illegitimately which may put the public money at risk which is in the form of Bank deposits. 

In case at any point of time in future l am found guilty of illegitimately distorting the facts in the Valuation or any 

other professional services which company offers in the market on being influenced by the customer or Bank 

representative (officer or agent) or for whatsoever may be the reason then l'd solely responsible of any such act 

and I understand that the Company shall take appropriate legal action against me which may include suspension 

from the current roles & responsibilities or termination from the employment with immediate effect 

l also undertake that l have not taken any cash, favor or in kind from the customer for favoring any individual or 

organization by unfair means. 

lalso undertake that l'il not prepare any report on incomplete Survey form which is not properly filled as per the 

Company guidelines and in case l am preparing it which is creating an incorrect report then l'd be responsible for 

its consequences. 

Preparer Name: 

Signature: 

Date: 
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