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. -- -- -- -~?,,-0~~ 1---__ F1le No. RKA/DNCR/ ...... .. / .'JlS(l.92-k.~}..~.l~........ ~ 
FILE RECEIVER CASE COLLECTION ROCESS COMPLIANCE CHECKLIST 

(To be filled by Surveyor) 
APPROVER SIGNATURE/ 

REMARKS IN CASE OF ANY (X) i-:;--~ls;--C;::;as;::e::;:::-co::-1-:leiciti~on~F~o~rm.:.'...!:'.p'..'...:ro:'.!p~e:..'..:rl'..!.y~fi~lle~d~by~R~e~ce::i~ve::r:__?...i-_..!!li2""~_-1-------- - - 1 Is purpose of the assignment understood clearly by D-" 
3 

the receiver? 

Has receiver checked if this is a new case or existing case of the Bank? 
4 . Has receiver fixed the fees with the manager/ client and sent quotation properly or have taken approval of the work over email? 
5. Has receiver taken proper Work Order/ Email/ CESA form formality? 
6. In case of private case or for fresh case 50% advance is received? rt 7 . \ Is document checklist email sent to the customer? 

8. \ Has the received documents 1s having 'documents provided by stamp'? 

IMPORTANT INSTRUCTIONS TO SURVEYOR 
1. Please fill the above com Hance checklist before movin for the surve . 2. Please do not do the surve if ou do not have ro er documents. 3. For Vacant Plot/ Land - Cizra Map/ Master/ Zonal/ Site Plan is must to identify the Plot. For 

1 A riculture or converted land from a riculture - Mutation documents, CLU is must. 
4 . First lease first stud the documents of the ro ert which needs to et surve ed . 
5. Mark the Owner/ Areal Boundaries mentioned in the ownership documents with bold florescent 

marker pen before moving for the survey. During site survey if any difference is found in the 
above fields from the ownership documents then please contact the owner immediately to 
know the reason for the difference. 6. Confirm ongoing property rates in the subject location through public domain, property sites and 
contact dealers to show :,u the available ro erties in that area durin our surve . 

7. Identify the Property clearly by matching the boundaries and area mentioned in the property 
a ers. 

8 Do sam le h sical or oo le measurements of the ro e 9 PHOTOGRAPH INSTRUCTIONS: a. Take owner/ representative photograph along with the property. b. Take your selfie along with the property and the owner/ representative. c. Take full scale photo of the property with gate. d . Take photo of the property along with abutting road, towards left, right and center. \ 
e. Take multiple photos of inside-out of the property. 

I f Take nearby photographs of the Property. Take a short video to cover ro ert and nei hborhood. 
___ l 10. Take Go le Ma location. 

11 . Check main road name & width and a roach road width and distance of ro e from main road. 
12. Check Jurisdiction Municipal Limits ~ _ward N~me. . . --1 
13. Fill each column of survey form d1hgently m detail and tick the appropriate option clearly. , 
14. Check an defects or n ativity in the property and comment in detail on surve form. 
15 Do extensive market rate enquiries and confirm for any recent past transactions. 
16 In case customer appears tc be providmg misleading information to you or trying to influence you by 1 money or cash then immediately report to the Management & Bank_ 
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taken 
points except Point 1 2 3 4 6 8 10 11 12 

In 1111Y d the above polnls 

..... ~-.... ,. .. ,Clift ... to lie clilrtll\ 
1tt.-.111~llld--EwllbeR&idld 



r;r JMf'I 1/\Nr;f 

to carry out the survey? prope,tv ltudt.d & hlghltghted Ow,..,, Area/ Boundaries in the property With bold ftorttcent ~ore moving for the survey? 
Pfomtntftt tandmark nearby the subject property and mentioned 1n the survey 

the o,erty clearly by matching the boundaries and area mentioned in ~ 

tf P,O,.,ty • merged wtth any other property or It 11 an Independent 

phylteal or google measurements of the property in case of property 

vtolatlon• ln tN property? 
jurtediction/ ward? 

and lhared it to Mapl whatlapp group? 
& width and Its diltance from the subject property? 

width on which property • located? 
photograph with gate? 

photograph with the property? 
the property along with owner/ representative? 

of the property along with abUtting road and towards left and 

mented on aurvey 

.,.ea. or nepllvlty In lie property In terms of location, legality, • 111 latla,, etc- and commented on 1urvey fonn In detail? lie COUIIIII ewwy form Including 1urvey summary sheet 

\9A 

~ 

from C'NIMf/ repreaentaUve and stampi4it D-1 
;'-:-.......... ~;n!""ISii~?ii;~iijjiiiiir11niiit11eii"ip,ieii,ii1iirtyi1ilntitettenm,iii.~otofikoocaciiiit1ioon,ii:l1ep1eiiiiia,iv:".t--:J:l-,,n;-l • 111d ........... on survey form In detaH? 

., .... - .,...,._ dwtng ....... enquiries and ... ..,_,,....,.,..,, 
... __,, ..,.,,,.,..._ on undertaking 



u...i~l'lffllr, □ Repreeentatlve, □ No one wn avallebte, D Property • looked, aurvey could not be done from lnlkte 
Name Contact No. 

IUMIY (lnald•out with meaeurementa & photographe) 0 Helf lt.lNIY (Meaauremente from outllde & photograph•) 0 0fllV ~ '9ken (No mueurernenta) 
□ Pro,-t;v ... locked, □ P011111ee tHctn't aHow to Inspect the prepe,ty, □ NM property 10 couldn't be surveyed completely C FteM r. of the properties me~neo the deed, D From ..., .,... ___. on the property, 'a1dentifled by the owner/ _,., ~ □ enquired from nearby people, .,....._ of the PIOfJ4tl'lY could not be done, D Survey waa not 

~ tlal HouN, □ Low Rise 
1-lllllllllld1ee1ntial .._ Ft>or, □ Commerclal Land & DCMIIMlldall ~rdal Shop, 0 Commerclal ~~-:·~~TI'l•W•,t•• Q,_...,c,~.c~. 

~u.l Plot, 0 \/:aCJent .lftdustrial 

~t 
...... dldl\'t allow It, 

fltiWlJ. OVflf'f Utrll,,._.ty
1 

.,.oAttJ,..., 



Property Purchaser Name 

Property Address under 

Valuation 

4. Present Residence Address of 

the Owner/ Purchaser 

5. Property constitution 

(Match it with papers with the help 

of compass or Sun direction and 

also confirm it with nearby people) 

2. Property Facing 

3. Landmark 

4. Ward Name/ No. 

5. Zone Name 

6. Main Road Name & Width 

7. Approach Road Name & Width 

8. Location consideration of the 

Society 

9. Special Location consideration 

of the property 

10 Characteristics of the locality 

l.Q.-f-fee Hold, 0 Lease Hold 

ast Facing, □ North Facing, D West Facing, □ South Facing , 

D North-East Facing, □ South-West Facing, D South-East Facing, 

D N1Jrth-West Facing 

Distance from property 

0~ ~t,11 

□ Within Main city, □ Within Good Urban developed Area, D Within 

developing area, □ Highly posh locality, □ Very Good,~. 

□ Ordinary, □ In interiors, □ Remote area, □ Backward, □ Average, 

D Poor 

cJ Park FP.cing, □ Pool Facing, □ Road Facing, □ Entrance North­

East Facing, D Sunlight facing 

D Urban developed, D Urban developing, mi Urban, □ Rural, 

□ Backward, □ Industrial, □ Institutional 

11. Category of Society/ locality D High End, onnal, □ Affordable Group Housmg, O EWS, □ HIG, 
D MIG, D LIG 

12 Utlllles/ Facilities in the locally D Lifts, D Garden, □ Landscaping, □ Swimming Poot, 0 Gym 
□ Club House, D Wart. Trails, D Kids play zone, □ 100% Power 
s.ckuP 

PfOJdmlly to civic amenltiee School Market Metro Railway Station 

In 



tg Ne Hold, D leale Hold 

at Faolng, D Nof1h Facing D West Facing D Soulh Facq 
bit Facing, D South-West Facing D South-East facing. 

DI IL c8fna1Mupwty 

,.._. □ WllilnGoodU...a 
,,,..Aa-. □ Wlhin •••••--.oHWt1-.rocaa. □ VelJGe&JCt~~ 

fffl!Mift-.. a ........ □ All1 a,e -- □ Baa ■ d. a Awaaoe. 





covered Built up Art 

s ro oor m lh 

4 Floor on which prop rty 1 lt11 ll r1 

5 Unit Numb r 01 hoom / 
Cub I 

6 9 Typ 

7 Roof 

8 Floonng 

9 Appearance/ Condition of tha 
Building 

10 Maintenance of the Building 

11 Interior decoration 

12 Interior F1n1sh1ng 

13 

14 Kitchen 

{' 
15 Class of Electrical fittings 

16 Class of Sanitary/ Plumbing & 
water supply fittings 

17 Water arrangements 

18 Fixed Wooden Work 

19 Age of Building/ Recent 

Improvements done 

20 Maintenance of the Building 

l lW 

Aa 11ui 

\c 
r 

(1( 

n)., 

llf ,, I At 

Ab fiOI M1111 

R ( I I 11111 d I ' ''" 1111( l!lJd L1• 111,u 1111 r 

[ I Orn1n k w 111 111, 1111 &I 

I 1 fl! r. I :1 I ' It, 1 I, 
P tin 

b Holuht: if.\ 
I le I I 1101 I P1,nnl11u, I 

Ct 111 N1) 

V1tr111 111 

cti,p , ( I l II 

r l Wo I '"'' I d 
I lie , I No I lour '1 · , 
011101 typo 

lntern•I • I Xl oll, 111, I J Vo,-y c~wJd, r ,uod, 1 I Ordinary 

[ Avt'Jr 100, I I Poor I J U11d1 r c.;011 lrw l1u11, I I No urvr y 

External • l foctollm,t, r I Vory Gouct I Good, l OrtJir,ory 
Average, L7 roo, [ I Undo, , 011 1111<;t1on 

L I Very Go(;d, !.J-,Avorogc . I I I 1001, J Undo, con trw;tron 

L Excellent ( Vt ry Good 1 Good, J S11nµlr , l Ordinary, 

l Avera~e. I I Halow avt rnyo, l Undur c ,,n tr11ct1on, l No Survoy 

~,mpte plosterarl wall , I 1 n, 11 k wnll wrthout pla t, r, 

CI Designer textured walls, I I POP p1111111ng, J Covod roof 

u Under construdlon, I I No 8u1voy 

Simple plastered wall , I l Rm k wnll without pla tor, 

0 Architecturally des1gnect or olr vatod, l 13rick tile Clnddlng 

r Structural glazing, I Alumunun compo ,to pnnel cl ldding, 

r l Glass fas._ede, f l Domb, I l Porch, l Under con truction 

l 7 Simple with no cupboard, l J Ord111ary wrth cupboard, [ J Norm I 

Modular with chimney, l High end Mortula, with c h1m11ey, J Und r 
construction, l No Survey 

LJ External, l~rnal 

0 Ordinary fixtures & flltmgs, 1 F ency llghl , 

l J Concealed h~htnin~, I Under con truct1on, 
External, t.Jml!rnal 

Excellent, [ I Very Good, ~ood, l Srmple, Average, 
Below avera~e. Under con truct1on, l No Survey 
Jet pump, I Submers1ble.-ffJa1 board ff f 

l Excellent, I l Very Good, Good, mple 

l 1 Average, 1 Below Average, I J No wooden work 

?,o/0 

r Very Good ~erage, l Poo .... ,------·--·-····-----

Ordinary 

Noau~y 
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Any defects tn the bu ldmg 

Any violation done in the property 

~o 
23 Boundary WaH (Only tor indMdua 

property 

24 Lift/ elevators 

~ 
25 Power backup 

~ 
28 Garden/ landscaping 
27 Parkmg facilitaes 

28 Special Comments/ Observations 
if any 

2 

3 

5 

8 

Any ISSU8S in marketability of the 
property? 

How is Demand & Supply condition 
in the Market of such properties? 

Is property easily sellable & 

marketable? 

How Is the current utility of the 

property? 

At what True rate OWner bought 

this Property? 

P~a ■ ant expected Sale Value of the 

overall property? 

Ma ntenan e ,ssu seep11ge Issues 
Water supµty I su y 9 ues Structural issues 

VtS ble cracks m the building 

Constru ~IOn done without Mar, Constru t,on not 9 P r 
approved M tra covered without sAnct1oncd Mop Joli\ d 

pro EnC".roached dJocent area illegally 

tight Width Flnl1h 

mmon boundary wall of O comrlex 

On Ground, Ll In Basement 

On stilt 

j 

C 

Reason In case of No: □ Location, Surrounding, U Legal 
aspects, D Demand, □ Shape, □ Any Other. 

Demand □ Very Good, □ Good, ~erage, 0 Low, □ Poor 

Supply □ Very Good, □ Good, 0"1werage, 0 Low, □ Poor 

Comments 

D Excellent, D Very Good, D Good, Low, D Poor 

Year of purchase 

Purchase Price 
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UNDERTAKING BY THE SURVEYOR 

l 11 ■ I a t1aat I flaw carrlld CNlt ._......, of Ille prope,t, pr 1111,ty •per._ fair proll111km1 lltqJildl 111# 

..... alan & ...., ,alcy ,.1111b11 ....... a., U WO I 111 I llaw - 1111N any~---

...... ■ r n..lllW f CW lnlD-,MIINl of h .. ■ c1of ..... 1111..,,._.,_ .... , 

lilt 111n•PII'_,.....,,...., ..... ._, ... .,._ ........ ,. .... . 
............. ,,ror UI ........ .., ..... of ... Rtlflllund 

11 ;f tat...., ................ ,,_.,_,._ I ••etwd 

.................... , ,, ............ Mio ....... 

..... ,. I .......... , IS-, 



7 

Mtq'ITMINQ 
IY JHE PREPARER 

"'-t11........_ 
- .. lllllr ... fair .,,.,,._ICNlal Net pNCIIHI Ufl Yalullon a 
.::-- • iilCLIIINNnftnat11atw1111outany,.,.MlllvlNlllt. ..... ll)' 

••• il$J ■ nt ...._ adoplld for the awt la..._..,. warl11•--• 
..... .,bl 1 .... Jurlnt ... caurNofthemlgnmentandlMW..,. 

& tanlJca .. data/ lnfonnlltlon frem aN different anglN llllnG "'' 
••••• ......... I •w ,,...,.., ... ,.po,t ININcf on true facll a 

........ I •d1Mtand llat any,._ hdonMtfOII provklld by .. 

P41 lte Miily ._ponalllle for I and w1H bNr the loNee wlllcll wll 

or••••• ,n loa lay Ila cllent or ••tutory bodln. 

1111a - I :luau a,, .. cunHMI', Bank reprtNntatlve (offlcer or qent), 
la •• a; ..,.. ... Valuation tlgu.- or factll unethlcally or 

........... la In ... fonll of Bank clepoall9. 

ol lllgllnlatlly dletorllng the facta In the Yaluallon or 
the..,._ on Nini by the cuatlDIMr or 

,.... ._ r11.....,. n1ppallale of any •uch act and I 
....,..._ ............. INY lnctude eu1p1Mlon from 

··•-h•lll•"tllli, .. h.11...., .... Wllllh la MtPNplrlyftlled u per the 
WIP 81t•1ll t11120•--- rd• Napan1l,le 


