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v Valuation’
k ‘ p Intelligent
System

Waorid s flest fully digital Automated Platform fo! F"e NO VIS (20 _20 ) 51 . (8

Integrating Valuation Life Cycle
A product af R.K. Avenciates

[ Ye
SURVEY FORM FOR GROUP HOUSING PROJECTS

CASE COLLECTION FORM

(Version 10.0)

Date of implementation: 9.02.2011 | Last Revision: 30.01.2020 | Latest Revision: 04.03.2022

reason

[ Items Assigned To | Assigned | Tobe | Submitted | Grade HOD Engg
to Date completed On date | Signature
by date
File Received By . NA NA
e {onf—
Survey @ i /{T |
22l09 | -
ingh B
Preparation ‘
A - Very Good, B - Satisfactory, C - Average, D - Poor, £ - Extremely Poor “
rFlle Returned to HOD 1 Survey not done properly, [J Survey Form not properly filled, [ Market survey for
Engg. unprepared due to | rates is not properly done, [ Identificaticr 3 not clearly done Measurement
Owner or owner

properly done, [J Photographs not clearly taken, .. Selfie/
representative photo not taken, (] Owner/ owner representative Slgnatur—; not t

Google Map not taken, (] Survey summary sheet not filled

In case File is returned

=arninag t

[ Minor defects in the survey hence approved for preparation with wa g

by the preparer - HOD Surveyor. Report preparer to collect the missing information on his own
Engg. comment &
Signature [ Major defects in the survey. Survey has to be done again.

1. | Proposall Work Order or

GENERAL DETAILS

Ref. No.
2. | Type of Service [J Valuation Report, [J Construction cost estimate, L] Cost vetting certificate
Other CE Certificates, [1 TEV Report, [] LIE
3. | Type of customer [ Bank 0O PSU [ CINBFC | O Corporate
[J Company [J Private client | J Direct client through Bank
4. | Bank/ FI/ Organization 5 LS T pe\Y)
4 1 ,
Name & Address '6 ] Jf W
5. | Case Allotment Officer/ Name Contact Number Emailid ] _
: v \ . : 7 a4
Fees paying party Detais | Ai} - S| 99909 770824 e
6. | Case Type [ Case for Fresh Account [ Case for exiting account/ customer =
7. | Fees Details Amount of Fees | Advance Amount if any Fees will be paid by
_Dank | O Customer
8. | Biling Details “Billed To Party Name GSTIN o —
e
-
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ASE DETAILS

rofal -

ssment of the asset for creating new collata;n_ortgage
Valuation for Bank, [] Distress sale for NPA Alc.,
Reco rery purpose, [ Capital Gains Wealth Tax purpose
rpose, ] General Value Assessment

- —f {/IMA4 Yy |
MName " ' | Contact Number | Email Id /;

4 LimnfHe

Contact Number

958281 8) 34

2120 P

[J Power of Attorney,
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b —

HECKLIST

FILE RECEIVER CASE COLLECTION PROCESS COMPLIANCE C

To be filled by Surveyor,
: ik i APPROVER SIGNATURE/

COMPLIANCE CHECKLIST e ATUS
l | _ REMARKS IN CASE OF ANY (X)

{

Is Case collection Form properly filled by Receiver?

Is purpose of the assignment understood clearly by the |
receiver?

Has receiver checked if this is a new case or existing |
case of the Bank?

Has receiver fixed the fees with the manager/ client |
and sent quotation properly or have taken approval of
the work over email?

Has receiver taken proper Work Order/ Email/ CESA OJ
form formality? X

In case of private case or for fresh case 50% advance | [+
is received? | "

Is document checklist email sent to the customer? =7

Has the received documents is having ‘documents | [} |
provided by stamp'? ‘

IMPORTANT INSTRUCTIONS TO SURVEYOR ‘

Please fill the above compliance checklist before moving for the survey.

Please do not do the survey if you do not have proper documents.

o e b

For Vacant Plot/ Land — Cizra Map/ Master/ Zonal/ Site Plan is must to identify the Plot. For Agriculture or
converted land from agriculture — Mutation documents, CLU is must. i

Firstly please first study the documents of the property which needs to get surveyed

bl b

Mark the Owner/ Area/ Boundaries mentioned in the ownership documents with bold floresce nt marker [
before moving for the survey. During site survey if any difference is found in the above f|efcis from tm
ownership documents then please contact the owner immediately to know the reason for the

difference.

Confirm ongoing property rates in the subject location through public domain, property sites and contact |
dealers to show you the available properties in that area during your survey. e

Identify the Property clearly by matching the boundaries and area mentioned in the property papers.

Do sample physical or google measurements of the property.

O® N o

PHOTOGRAPH INSTRUCTIONS:
a. Take owner/ representative photograph along with the property.

b. Take your selfie along with the property and the owner/ representative.

c. Take full scale photo of the property with gate.

d. Take photo of the property along with abutting road, towards left, right and center.
e. Take multiple photos of inside-out of the property.

f. Take nearby photographs of the Property.

g. Take a short video to cover property and neighborhood.

—

10.

Take Google Map location.

Check main road name & width and approach road width and distance of property from main road.

.

-
2.

Check Jurisdiction Municipal Limits & Ward Name.

3. | Fill each column of survey form diligently in detail and tick the a

riate option clearly.

Check any defects or negativity in the pro and comment in detail on survey form.

15.

Do extensive market rate enquiries and confirm for any recent past transactions.

16.

In case customer appears to be providing misleading information to you or trying to influence you by money
or cash then immediately report to the Management & Bank,
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SURVEY (1RA[)ING MATRIX

___PARAME
;“?"”‘ nts b are done properly. timely with full care and diligence

per work order and knowing the source of payment
er documents.
and studied the documents properly with highlighting the main points

as per the property type.

properly filled.

and negative and positive factors are clearly mentioned
‘on survey form.
perly taken, mentioned and verified.

property taken.
above points except Point 1, 2, 3, 4, 6, 8, 10, 11, 12 but all the

'any 1 major mistake in any of the above points and if any points
6 B0, 12.
i intoutof1 2,3, 4,6, 8 10, 11,12
"bsingofmorethan‘lpomtoutoﬂ 2.3,4,6,8,10, 11, 12

k Valuation, etc. where till date survey format is not
nt wise site observation report has to be submitted
1out signed Site Observation report, Paoint 4 will
Category E.
ection & Report Preparation as well.

report for which revision has to be done in
ised and Grade E will be awarded.
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SURVEY PROCESS COMPLIANCE CHECKLIST

ubmitted by Surveyor with each Survey)
POINTS

documents to carry out the survey? M
~highlighted Owner/ Areal Boundaries in the property J~
before moving for the survey?

rk nearby the subject property and mentioned in the survey

tlearly by matching the boundaries and area mentioned in

. merged with any other property or it is an independent

ogle measurements of the property in case of property

on/ ward?
‘shared it to Maps whatsapp group?
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GENERAL DETAILS
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1 PROJE APPROVAL DOCUMENTS (Applicable only For Gurgaon)

of Intent for grant of license from DTCP (HR Govt.) - LC-m
4V License No. for setting up Group Housing Society
Bl of Building Plans Letter from DTCP (HR Govt) - ar-l
sd Map/ Building Plans from HUDA
Airport Authority of India (If Applicable)
Poliu Control Board
SEIAA for Environmental clearances

Ain of Environment & Forest (As per notification S 0O 1533 (E) Dated

est Officer for Aravali Hills conservation area conformity
d have FAR/ Area Summary Details

ry wise detail with selling area of each category |
unt of flats for each category

» the sanctioned Maps and Approvals.
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~"ANY ADOITIONAL DETAL SO INFORMATILE

N
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Wi n il Lt

UNDERTAKING BY THE CUSTOMER

he inspection of the subject property to the surveyor of R.K Associates, which is correc
ments have been provided/ submitted by me. | further confirm that | am
subject property and | have provided all its information to the surveyor

at any false or manipulative information provided by me will be

L)
pn related to

NAersid nd
srofessional organization sinc

d will bear the charges for the changes/
dertake that | have not given an cash or in kind to any member of

individual or organization and the same is not

WWie ULy

e it will lead to incorrect valuation report and |'d be

LI
modifications which have to

of the Property or favor an
pciates. Any such act will lead to cancellation of the material prepared

the fees and i'll be completely responsible for its repercussions and legal

or to take Cash or kind from the customers in an

person/ Surve
sks for any money or kind from you then kindl

»f R.K Associates
luation process is very stringent and have multiple
» lending agency risk free. In case Surveyor claims
or as per your requirement & need then he is
ediately on the number__rovided above.

ofessional best practices and
‘any cash or kind from the

to the customer nor given any
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UNDERTAKING BY THE PREPARER

Is prepared as per the fair professional best practices and Valuation & Survey
organization. | also confirm that without any personal interest, partiality or
Valuation assignment. Rates adopted for the asset is based on various facts,
came to my knowledge during the course of the assignment and | have taken all

ck & confirm this datal information from all different angles using my prudent
or pressure. | have prepared the report based on true facts & information as per
understand that any false information provided by me will lead to the incorrect
onsible for it and will bear the losses which will be put on the Company in

its client or statutory bodies.

o any influence by the customer, Bank representative (officer or agent),
1 to arbitrary change the Valuation figures or facts unethically or
t risk which is in the form of Bank deposits.

illegitimately distorting the facts in the Valuation or any
arket on being influenced by the customer or Bank
then I'd solely responsible of any such act and |
st me which may include suspension from the

with immediate effect.

customer for favoring any individual or

is not properly filled as per the
t report then I'd be responsible for
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